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U K  P R E S S  C A R D  S C H E M E  R u le s
Issued by the Board of UK Press Card Authority Ltd, June 2005

1.0 MEANING OF WORDS IN THIS DOCUMENT
1.1 “The Scheme” is th is docum ent and the rules it records fo r the issuing o f Press C ards and the conduct o f the Authority , G atekeepers, 

New sgatherers, the Card Provider, and the Hotline Provider.

1.2 “Gatekeepers Organisations” refers to any one o f the constituen t organ izations o f the UK Press Card A u thority  L td.(see the attached 
list at 01/01/2005)

1.3 “The Authority” refers to the UK Press Card Authority  Ltd.

1.4 “The Board” refers to the Board o f D irectors o f the UK Press Card A u thority  Ltd.

1.5 “Director” refers to a m em ber o f the Board o f D irectors appoin ted by the G atekeeper O rganisation

1.6 “Gatekeeper” is the appoin ted representa tive, at any m eeting, o f a ga tekeeper’s organ ization . (This can be a d irecto r o r another 
person in his absence)

1.7 “The Press Card” is the form  o f identity issued by a G atekeeper under the powers o f the Authority.

1.8 “Eligible Newsgatherer” refers to a media w o rke r w ho m eets the C riteria and so is entitled to carry a Press Card.

1.9 “The Criteria” refers to those characteris tics o f a N ew sgathere r which com prise e lig ib ility  fo r a Press Card. An E lig ib le N ew sgatherer 
is anyone w orking in the UK w hose em ploym ent o r se lf-em ploym ent is w ho lly  o r s ign ifican tly  concerned w ith the gathering, transport or 
processing o f in form ation o r im ages fo r publication in broadcast e lectron ic o r w ritten media including TV, radio, in ternet-based services, 
new spapers and periodicals; and w ho needs in the course o f those duties to identify them selves in public o r o the r o ffic ia l services.

1.10 “The Card Provider” is the con tracto r em ployed by the A u thority  and ga tekeeper o rgan isations to hold the database o f card holders 
and m anufacture the Press Card.

1.11 “Verification” is the process o f m atching the card num ber w ith a personal PIN o r password known to the holder. Th is is done via the 
Hotline (see below)

1.12 “The Verification Hotline Provider” is the organisation which provides the near-24 hour te lephone response service -  the “H otline” 
w hich underp ins the V erifica tion  system . The Hotline P rovider is a con tracto r to the Authority.

2.0 PURPOSE, SCOPE AND ELIGIBILITY

2.1 The purposes o f th is Schem e are:

2.1.1 To provide a standard, verifiab le  photo card to anyone w ho is w orking pro fessiona lly  as a media w o rke r and who needs to 
identify them selves in public and w ho meets the criteria (an Elig ib le New sgatherer).

2.1.2 To seek and m ainta in accredita tion fo r the card

2.1.3 To provide verifica tion  o f the card holders' identity to inquirers.
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3.0 THE PRESS CARD AND THE CRITERIA

3.1 The schem e recognises tha t the defin ition o f an Elig ib le N ew sgathere r should rest on ly in the hands o f the industry. E lig ib ility does not 
depend upon m em bership o r non-m em bersh ip  o f any organization; nor does it depend upon the views o f any State o r private 
organisation.

3.2 The authority fo r the card rests w ith the UK Press Card Authority  Ltd, and its shareholders, the G atekeeper O rganizations

3.3 The A uthority  ow ns the copyrigh t design o f the card.

4.0 THE CARD

4.1 This is an e lectron ica lly  im aged plastic card w ith security  features.

4.2 The fron t w ill d isp lay

4.2.1 the word PRESS in bold black letters on a ye llow  background; a photograph o f the holder; the holder's nam e, job  title, card 
num ber, logo o f the ho lder's em ployer o r issuing gatekeeper; and the exp iry  date o f the card.

4.3 The reverse w ill carry the fo llow ing wording:

4.3.1 "The A ssocia tion  o f C h ie f Police O fficers o f England, W ales and Northern Ireland and the Associa tion  o f C h ie f Police O fficers 
in Scotland recognise the ho lder o f th is card as a bona fide  new sgatherer. To check, ring our verifica tion  hot line 0870 
8376477

If found, please hand this card in at the nearest Police S tation. Th is card is not transferable.

Card design copyright o f The UK Press Card A u thority  Ltd."

5.0 THE CARD PROVIDER

5.1 Custom  Card -  IBS, The Lennox, Lennox Road, Basingstoke, Ham pshire RG22 4AP, have been selected by a broad range o f media 
organ izations to produce the card and they w ill be the O N LY  producer appointed by the Authority.

6.0 THE BOARD

6.1 The authority ’s board o f d irectors com prise a person nom inated as such by each o f the G atekeeper O rganisations.

6.2 Each G atekeeper m ay nom inate one director. The Board m ay appo in t non-G atekeeper d irectors to fill the posts o f C hairm an and 
Secretary, and any others it sees fit to a lim it o f five.

6.3 Every G atekeeper shall be entitled to appo in t one d irec to r to a seat on the Board o f the Authority.
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6.4 The Board w ill hold the necessary m eetings as is required o f it under the C om panies A ct and those m eeting w ill norm ally co incide w ith the 
G atekeepers ’ C om m ittee meetings.

6.4.1 For those m eetings requiring d irectors to vote, on ly the d irectors w ill vote

6.4.2 For those requiring shareho lders to vote, the d irectors and or the appoin ted representa tive o f the organisation w ill vote,

6.4.3 The com pany’s year end w ill be set at the 31®‘ D ecem ber in each ca lendar year

6.4.4 One o f these m eetings will be the Annual G eneral M eeting, w hich w ill norm ally  be the second m eeting o f the ca lenda r year.

7.0 THE GATEKEEPERS

7.1 G atekeepers fu lfill the task o f issuing the authorised press card, stric tly  w ith in the criteria o f the schem e, to E ligible N ew sgatherers w ho 
w ho need a form  o f recognised identification in order to carry out the ir duties.

7.2 A  G atekeeper is accountab le  fo r the perform ance o f its role to the Board o f D irectors o f the A uthority  and w ill report at each regular 
m eeting on the num bers o f cards issued and w ithdraw n and issues o r prob lem s which bear upon the Schem e as a whole.

7.3 A  G atekeeper w ill im m edia te ly notify all au thority  m em bers and o fficers im m edia te ly  if an issue arises w hich m ay a ffect the schem e as a 
w hole o r w hich require the attention o r v ig ilance o f all G atekeepers. An exam ple w ould  be an a ttem pt to obta in a card by fraudu len t 
m eans.

7.4 The fo llow ing circum stances w ill m erit suspension o f a G atekeeper by the Board on a resolution passed by a m ajority o f all the 
gatekeepers at a du ly constituted m eeting held after at least seven days ’ notice:

7.4.1 Know ingly, recklessly  o r neg ligently issuing a card to an app lican t w ho does not com ply w ith the Criteria.

7.4.2 Having an advertis ing cam paign aimed at potentia l recruits, based on having a press card.

7.4.3 A ny o the r action w hich has o r w ould bring the Schem e o r the A u thority  into d isrepute.

7.5 In the event o f a G atekeeper being suspended, another G atekeeper w ill be nom inated by the com m ittee to look a fter the in terests o f the 
suspended G atekeeper
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8.0 NEW GATEKEEPERS

8.1 A ny organization w ish ing to becom e a G atekeeper m ust fu lfill the fo llow ing criteria

8.1.1 It m ust be an estab lished media organisation w hich can dem onstra te  that

8.1.1.1 Its principal activ ity is concerned w ith N ew sgathering, Broadcasting, Publishing o r representing individuals o r com panies 
involved in th is area.

8.1.1.2 it em ploys new sgatherers; o r has new sgatherers in m em bership; o r tha t it represents the em ployers o f new sgatherers

8.1.1.3 It has not been set up w ith the sole o r m ajor in tention o f issuing the new sgatherers ’ card o r o the r accredita tion fo r 
indiv idua ls

8.1.1.4 Its individual m em bers o r m em ber com pan ies ’ em ployees (w h ichever applies) cannot reasonab ly obta in accredita tion 
from  one o f the existing G atekeepers.

9.0 GATEKEEPERS’ COMMITTEE

9.1 The Board o f the A u thority  has agreed on the fo llow ing gu ide lines fo r a G atekeepers ’ C om m ittee to ensure the sm ooth running o f the 
Authority.

9.1.1 R egular m eetings. The G atekeepers Com m ittee w ill m eet quarterly. The a ttendees w ill be the G atekeepers.

9.1.2 The num ber to m ake up a valid quorum  o f a m eeting shall be ha lf the au thority ’s m em bers plus one including the Chairm an.

9.1.3 If m ore than one person from  a G atekeeper organisation a ttends th is m eeting, on ly one vote w ill be counted fo r that 
organ ization ; and on ly one person shall count toward a quorum .

9.1.4 A  binding decision can be taken by a m ajority o f the G atekeepers provid ing there is a quorum , except fo r those decis ions in 
para 9.1.5 below.

9.1.5 A  resolution fo r the fo llow ing spec ific  item s requires a 2 /3rds m ajority o f a valid quorum  at a G atekeepers ’ com m ittee meeting 
w hich has been given 14 days ’ notice at a du ly constitu ted meeting:

9.1.5.1 M odification o f th is schem e, including the criteria fo r issue o f the card

9.1.5.2 Adm ission o f a new ga tekeeper

9.1.5.3 Rem oval o f a ga tekeeper

9.1.5.4 A ppo in tm ent o r rem oval o f the con tracto r fo r the production o f the press card and m aintenance o f the associated 
database

9.1.6 Any function not included in sub-paragraph 9.1.5 can be de legated to a sub-com m ittee.
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9.1.7 G atekeepers should make every e ffo rt to attend regularly, to account fo r the previous quarter’s activ ity. .

9.1.8 Extraord inary m eetings w ill be arranged when necessary at the request o f a G atekeeper and w ith  the agreem ent o f the Chair.

9.1.9 In an em ergency, a m eeting can be called at two hours’ notice.

9.1.10 The C ha ir o f the G atekeepers Com m ittee w ill be appointed by the C om m ittee at a regu lar m eeting and would norm ally be the 
C ha ir o f the board. The C ha ir w ill norm ally be a non-G atekeeper w ho will not exercise a voting right unless there is a 
sta lem ate vote on a m atter o f g rea t urgency.

9.1.11 In the absence o f the appoin ted Chair, the cha ir w ill be taken by the d irecto r o r appoin ted person representing the organization 
hosting the m eeting, w ho will be entitled to vote but w ill a lso have a casting vote if needed

9.1.12 The Secre tary and M inute Taker w ill be e lected annua lly  at the Annual G eneral Meeting.

10.0 CARD ISSUE

10.1 The Card P rovider w ill attend all G atekeepers ’ com m ittees and D irectors ’ m eetings unless notified not to by the C hairm an or 
Secretary.

10.2 The Secre tary w ill notify the Card P rov ider o f those o rgan izations appoin ted as G atekeepers. The Card P rovider w ill be supplied w ith 
specim en s ignature(s) o f the G atekeepers ' Authorized representa tive(s) and the G atekeeper's  officia l stam p. The Card P rovider will 
on ly  be authorised to issue cards to applicants w hose application fo rm s carry both these pieces o f in form ation. G atekeepers w ill deal 
d irect w ith Custom  Card - IBS w ith w hom  they w ill m ake the ir own arrangem ents fo r card issues, paym ent etc.

10.3 No E lig ib le N ew sgathere r w ill be authorized to hold m ore than one card. The card producer w ill assign a unique num ber to each card 
and th is system  will be designed to detect and prevent duplication. The N ew sgathere r w ill provide a PIN o r password o f alpha or 
num eric d ig its o f up to 7 characters. They are expected to keep the ir PIN o r password secure.

10.3.1 A  card w ill be w ithdraw n if the issuing G atekeeper considers:

10.3.1.1 The ho lder has becom e inelig ib le

10.3.1.2 The ho lder has used the card in a w ay likely to bring the Schem e into d isrepute through m isrepresentation or
dishonesty.

11.0 VERIFICATION

11.1 The Card P rovider w ill provide the V erifica tion  Hotline P rovider w ith the Press Card num bers and the ir m atching PIN o r codes in order 
tha t verifica tion  can be established:

11.2 No personal data w ill be re leased by the Card P rovider except to the re levant ga tekeeper if they require it.

11.3 A ny person can use the verifica tion  hotline to check the card num ber aga inst the PIN o r code, during the hours o f hotline operation.
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12.0 APPLICATION FOR A CARD

12.1 G atekeepers can seek the ir spec ific  requirem ents fo r in form ation on the ir own application form s, but each form  m ust include the 
fo llow ing core inform ation and questions:

12.1.1 G atekeeper O rgan isation 's  nam e and address

12.1.2 Nam e and address o f app lican t’s organization

12.1.3 App licant's : Fam ily name

Full g iven nam es o r fo renam es 

P referred forenam e on card 

Address o f ho lder 

Postcode

Personal identification num ber o r password 

Date o f birth

Em ployed as (reporter, cam eram an, eng ineer etc)

12.1.4 Have you ever held th is press card before yes/no

12.1.5 Have you ever been refused th is card before? yes/no

12.1.6 I certify  tha t the above particu lars are c o r re c t ..................................................

(Applicant's signature)

12.1.7 I certify  tha t the app lican t is a responsib le m em ber o f th is organization w ho m eets the agreed criteria  fo r holding the press card

Authoriz ing  s ig n a tu re :............................................................

P os ition :......................................................................................

Daytim e te lephone no :............................................................

D a te ...............................................................................................

[END OF D O CUM ENT)
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