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INTEGRITY PROCEDURES -  GIFTS AND HOSPITALITY

1.0 Introduction
T h e  C o n s t a b u l a r y  h a s  a g r e e d  t h e  fo ll o w in g  p r o c e d u r e s  f o r  s t a f f  c o n c e r n in g  
t h e  a c c e p t a n c e  o f  g ifts  o r  h o s p it a lit y . T h e  p r o c e d u r e s  t a k e  a c c o u n t  o f  t h e  
r e p o r t  p r o d u c e d  b y  H e r  M a j e s t y ’ s  I n s p e c t o r a t e  o f  C o n s t a b u l a r y  e n t it le d  ‘ P o l i c e  
I n t e g r it y ’ .

T h e s e  p r o c e d u r e s  a p p l y  t o  a ll p o lic e  o ffic e r s  a n d  m e m b e r s  o f  s u p p o r t  s t a f f , 
i r r e s p e c t i v e  o f  r a n k  o r  g r a d e , m e m b e r s  o f  t h e  S p e c i a l  C o n s t a b u l a r y  a n d  
v o l u n t e e r s . A n y  m e m b e r  o f  t h e  C o n s t a b u l a r y  w h o  f a ils  t o  c o m p l y  w it h  t h e s e  
p r o c e d u r e s  m a y  b e  lia b le  t o  d is c ip l in a r y  a c t io n .

A s  a  g e n e r a l  p r in c ip le  n o  m e m b e r  o f  t h e  C o n s t a b u l a r y  is e n t it le d , d ir e c t ly  o r  
in d ir e c t ly , t o  s o lic it  o r  r e c e iv e  a n y  g ift  o r  o f f e r  o f  h o s p it a lit y  in re tu r n  f o r  
s e r v i c e s  r e n d e r e d  t o  t h e  p u b lic  in t h e  c o u r s e  o f  t h e ir  d u t i e s . W h e r e  t h is  m a y  
b e  u n a v o i d a b l e  a p p r o v a l  m u s t  b e  s o u g h t  f r o m  t h e  in d iv id u a ls  d iv is io n a l 
c o m m a n d e r  o r  d e p a r t m e n t a l  h e a d  a n d  a  r e c o r d  m a d e  in t h e  
d i v i s i o n a l / d e p a r t m e n t a l  r e g is t e r  o f  G i f t s  a n d  H o s p it a li t y .

2.0 The Acceptance of Gifts
T h e  g e n e r a l  p r in c ip le  is t h a t  m e m b e r s  o f  t h e  C o n s t a b u l a r y  s h o u ld  n o t  a c c e p t  
g if t s  f r o m  m e m b e r s  o f  t h e  p u b lic  in t h e  c o u r s e  o f  t h e ir  d u t i e s . W h e r e  t h is  m a y  
b e  u n a v o i d a b l e  t h e n , p r io r  t o  a c c e p t in g  s u c h  a  g ift , h e / s h e  s h o u ld  s e e k  a d v i c e  
a n d  a u t h o r i t y  t o  d o  s o  f r o m  h is / h e r  d iv i s io n a l c o m m a n d e r  o r  h e a d  o f  
d e p a r t m e n t .

If  a  m e m b e r  o f  s t a f f  a t t e n d s  a n  e v e n t  a n d , f o r  e x a m p l e  m a k e s  a  s p e e c h  o r  
g i v e s  a  p r e s e n t a t i o n  a n d  a  g ift  is u n e x p e c t e d l y  p r e s e n t e d , it m a y  b e  a c c e p t e d ,
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p a r tic u la r ly  if r e f u s a l  w o u l d  c a u s e  o f f e n c e  o r  e m b a r r a s s m e n t . In  s u c h  c a s e s  
t h e  d iv is io n a l c o m m a n d e r  o r  h e a d  o f  d e p a r t m e n t  m u s t  b e  in f o r m e d  a s  s o o n  a s  
p r a c t i c a b le  a f t e r w a r d s  a n d  t h e  m a t t e r  m u s t  b e  r e c o r d e d  in t h e  r e l e v a n t  
r e g is t e r .

In  a ll c a s e s  a  t e s t  o f  r e a s o n a b l e n e s s  s h o u ld  b e  a p p l i e d . T h e  fo llo w in g  
c h e c k l is t  is t a k e n  f r o m  t h e  H M I C  In te g r ity  R e p o r t  ( J u n e  1 9 9 9 )  a n d  s h o u ld  
a s s i s t  in m a k in g  d e c i s i o n s  o n  th is  m a t t e r .

W h y  is t h e  o f f e r  b e i n g  m a d e ?

• What are the background circumstances to it? For example, if a liquor 
licence for particular premises is due for renewal or a local business is 
pending news of a contractual nature between them and the 
Constabulary and a gift was presented to an officer then the motives 
could be questioned.

• D o e s  t h e  d o n o r  f e e l  o b lig e d  t o  m a k e  t h e  o f f e r ?

• W h a t  d o e s  t h e  d o n o r  e x p e c t  in r e t u r n ?

• W h a t  c o u ld  b e  t h e  o u t c o m e  f o r  t h e  s e r v ic e  o r  m e  if I a c c e p t  o r  d e c lin e ?

• W h a t  a d v i c e  w o u l d  m y  lin e  m a n a g e r  g i v e  if h e / s h e  w e r e  w ith  m e ?
• W o u l d  I b e  a b l e  t o  ju s t if y  its a c c e p t a n c e  t o  t h e  p u b li c , t h e  m e d i a  o r  a n  

a u d i t o r ?

In d o u b t f u l  c a s e s  a d v i c e  s h o u ld  b e  s o u g h t  f r o m  t h e  d iv i s io n a l  c o m m a n d e r  o r  
h e a d  o f  d e p a r t m e n t .

3.0 The Acceptance of Hospitality
A g a i n ,  t h e  g e n e r a l  p r in c ip le  is t h e  s a m e . M e m b e r s  o f  t h e  C o n s t a b u l a r y  s h o u ld  
n o t  a c c e p t  a n  in v it a t io n  t o  a t t e n d  a n  e v e n t , r e c e iv e  h o s p i t a l it y  o r  d o  s o m e t h in g  
in a n  o ffic ia l c a p a c i t y  f o r  p e r s o n a l  r e w a r d . W h e r e  t h is  m a y  b e  u n a v o i d a b l e  
t h e n , t h e  p r io r  a u t h o r i t y  o f  t h e  d iv is io n a l c o m m a n d e r  o r  h e a d  o f  d e p a r t m e n t  
m u s t  b e  o b t a i n e d  a n d  a  r e c o r d  m a d e  in t h e  d iv i s io n a l/ d e p a r t m e n t a l  r e g is t e r  o f  
G i f t s  a n d  H o s p i t a l i t y .

A  t e s t  o f  r e a s o n a b l e n e s s  s h o u ld  b e  a p p lie d  a n d  t h e  f o ll o w in g  g u i d a n c e  fr o m  
t h e  H M I C  In t e g r it y  R e p o r t  m a y  a s s is t  in t h e  d e c is io n  m a k i n g .

•  Is m y  a t t e n d a n c e  n e c e s s a r y  a s  a  p a r t ic ip a n t , e .g .  m a k in g  a  s p e e c h  o r  
g iv in g  a  p r e s e n t a t i o n ?

•  Is  it a  d u t y  a t t e n d a n c e ?  T h i s  w o u ld  in c lu d e  a t t e n d a n c e  a t  m a j o r  e v e n t s  
a s  c o m m a n d e r  o r  fu r t h e r in g  c o m m u n i t y  r e l a t i o n s , b u t  o n l y  if t h e  " w o r k "  
e l e m e n t  is  s ig n if ic a n t . A n  e x a m p l e  m ig h t  in c l u d e  h o s t in g  c o m m u n i t y  
le a d e r s  o r  b u s i n e s s  p a r t n e r s  in o r d e r  t o  s t r e n g t h e n  lo c a l p a r t n e r s h ip s  
w h ils t  a t t e n d i n g  a n  o r g a n i s e d  s p o r t in g  o r  e n t e r t a i n m e n t  e v e n t .
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•  Is  it f o r  c h a r i t y ?  If  s o , a t t e n d a n c e  s h o u l d  n o t  b e  f r e e  u n le s s  t h e  
r e c ip ie n t  is  in v ite d  a s  a  v a l u e d  d i g n i t a r y  ( p a r t  o f  t h e  ‘ a t tr a c tio n ') .

•  Is  it m a i n l y  f o r  p l e a s u r e ?  If s o , a t t e n d a n c e  s h o u l d  n e v e r  b e  f r e e .

•  In  e v e r y  c a s e , t h e  q u e s t io n  s h o u ld  b e  a s k e d , " C a n  I ju s t if y  m y  
d e c is io n ? "

4.0 Nightclubs
T h e r e  a r e  a  n u m b e r  o f  n ig h t c lu b s  t h r o u g h o u t  t h e  C o u n t y , w h ic h  o c c a s i o n a l l y  
a d v e r t i s e  f r e e  e n t r y  t o  p o lic e  s t a f f  o n  p r o d u c t i o n  o f  a  w a r r a n t  c a r d  o r  I D  
b a d g e . S t a f f  a r e  r e m i n d e d  t h a t  w a r r a n t  c a r d s  o r  C o n s t a b u l a r y  id e n tific a tio n  
c a r d s  s h o u l d  n o t  b e  u s e d  f o r  n o n - p o lic e  b u s i n e s s . E x a m p l e s  w o u ld  in c lu d e  
g a i n i n g  e n t r y  in t o  n ig h t  c lu b s  o r  o b t a in in g  a n y  o t h e r  f o r m  o f  p r e fe r e n tia l 
t r e a t m e n t  o v e r  m e m b e r s  o f  t h e  p u b lic .

5.0 Public Transport
T h e r e  a r e  lo c a l a r r a n g e m e n t s  in p a r ts  o f  t h e  C o u n t y ,  w h ic h  a llo w  f r e e  t r a v e l 
o n  p u b li c  t r a n s p o r t  t o  o ffic e r s  o n  p r o d u c t i o n  o f  t h e i r  w a r r a n t  c a r d . T h e r e  a r e  
o c c a s i o n s  w h e n  it is a p p r o p r i a t e  a n d  e v e n  d e s i r a b l e  f o r  o ffic e r s  t o  u tilis e  
p u b l i c  t r a n s p o r t  w it h in  t h e  b o u n d s  o f  t h e s e  lo c a l a r r a n g e m e n t s . E x a m p l e s  
m i g h t  in c l u d e  e n  r o u t e  t o  a n d  f r o m  t h e ir  b e a t .

U n l e s s  r e q u ir e d  t o  d o  s o  a s  p a r t  o f  t h e ir  o ffic ia l d u t i e s , m e m b e r s  o f  t h e  
C o n s t a b u l a r y  s h o u l d  n o t  r id e  o n  p u b lic  t r a n s p o r t  w i t h o u t  p a y in g  t h e  p r o p e r  
f a r e . C o n s t a b u l a r y  id e n tific a tio n  c a r d s  s h o u l d  o n l y  b e  u s e d  f o r  p o lic e  
b u s i n e s s .

6.0 Gifts and Hospitality Register
It is  t h e  r e s p o n s i b i lit y  o f  e a c h  d iv is io n a l c o m m a n d e r  a n d  d e p a r t m e n t a l  h e a d  to  
m a i n t a i n  a  G i f t s  a n d  H o s p it a li t y  R e g i s t e r  f o r  t h e i r  r e s p e c t i v e  
d i v i s i o n / d e p a r t m e n t . T h e  f o llo w in g  p r o c e d u r e s  s h o u ld  b e  f o ll o w e d  in r e s p e c t  
o f  t h e  a c c e p t a n c e  o f  g ifts  a n d / o r  h o s p i t a l it y .

•  W h e r e  a  m e m b e r  o f  t h e  C o n s t a b u l a r y  w i s h e s  t o  a c c e p t  a  g ift  o r  
h o s p i t a l it y  t h e y  s h o u ld  s u b m i t  a  w r it t e n  r e p o r t  t o  t h e ir  d iv is io n a l 
c o m m a n d e r / d e p a r t m e n t a l  h e a d  r e q u e s t i n g  a p p r o v a l .

•  W h e r e  p o s s i b l e , a p p r o v a l  m u s t  b e  g i v e n  b e f o r e  t h e  g ift  o r  h o s p i t a l it y  is 
a c c e p t e d .

•  W h e r e  s u c h  a p p r o v a l  c a n n o t  b e  g r a n t e d  in a d v a n c e  t h e  m e m b e r  o f  
s t a f f  s h o u l d  s u b m it  a  w r it t e n  r e p o r t  t o  t h e i r  d iv is io n a l 
c o m m a n d e r / d e p a r t m e n t a l  h e a d  a s  s o o n  a s  p r a c t i c a b le  a f t e r w a r d s .

•  T h e  d iv i s io n a l  c o m m a n d e r / d e p a r t m e n t a l  h e a d  s h o u ld  k e e p  a  r e g is t e r  o f  
a ll a p p l i c a t i o n s  t o g e t h e r  w ith  a  r e c o r d  o f  h is / h e r  d e c is io n .

•  T h e  r e g is t e r  s h o u l d , a s  a  m i n i m u m , c o n t a in  t h e  f o llo w in g  in f o r m a t i o n :

•  D a t e  o f  o c c u r r e n c e ;
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N a t u r e  o f  e v e n t ;
D o n o r  o f  g ift  o r  h o s p ita lity ;
R e a s o n  f o r  g ift  o r  h o s p it a lit y ;
P e r s o n  o r  p e r s o n s  b e n e f it in g ;
W h e t h e r  o r  n o t  a p p r o v a l  g r a n t e d .

A d d i t i o n a l  r e g is t e r s  a r e  a v a i l a b l e  f r o m  t h e  S t a t i o n e r y  S t o r e s . 
A l t e r n a t i v e l y  d iv is io n a l c o m m a n d e r s  a n d  d e p a r t m e n t a l  h e a d s  m a y  w is h  
t o  m a i n t a i n  t h e  r e g is t e r  in a n  e le c t r o n ic  f o r m a t .

7.0 Monitoring
T h e  S t a n d a r d s  a n d  L e a d e r s h i p  G r o u p  is  r e s p o n s i b l e  f o r  m o n it o r in g  
c o m p l i a n c e  w it h  t h e s e  p r o c e d u r e s  a n d  f o r  p e r io d ic a lly  c h e c k i n g  t h e  G i f t s  a n d  
H o s p i t a l i t y  r e g is t e r s
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